CAYUSE 424 WITH SIMSbudgets

This sheet shows how to use Cayuse 424 with SIMSbudgets. It assumes you are familiar with SIMSbudgets and
have already created your budget. It focuses on the interaction between SIMSbudgets and Cayuse 424.

ey With your budget
selected in SIMS

G Firefox prevented this site from opening a pop-up window.

budgets, select the
Cayuse 424 icon in
the upper right.

IMPORTANT: Make sure your web browser is not blocking pop-up
windows. Cayuse uses the pop-up feature.

Cayuse 424 Proposal Creation x

Create a proposal in Cayuse 424 for submission to Grants.gov.

A Cayuse proposal must be created prior to budget import. After a Cayuse proposal is
created you must return to SIMSbudgets and select the Cayuse 424 option to import the
budget. Note that if the Cayuse proposal is deleted a request can be made to SIMS
Administration to undelete proposal or the budget can be cloned and a new Cayuse
proposal created

EnED

Select “Create” when the Cayuse Proposal Creation window
appears.

o

Create Grants.gov Proposal...
Select Opportunity Search

Cancel

J Retrieve More Opportunities
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Show closed opportunities:

-

Select your opportunity. You can search through
opportunities with the search feature (1) or you can
retrieve the latest opportunities (2).

The information icon (3) will open a new window with
the opportunity details, nd when you’ve found the op-
portunity you wish to select, use the create proposal
button (4).

Opportunity: PA-00-651 [

Select A Different Opportunit

Proposal Name: |Cayuse Proposal (For reference within Cayused24 )

\

Showing recent PIs | Show sll

principal Investigator: [[\jqne]

‘ a a
Lose, Chris (Office of Sponsored Programs) / The Pennsylvania State University
Ni, Ming (Office of Si i Programs) / The P Ivania State University

Whyte, Michael J (Office of Sp | Programns) / The P yl

ia State University

Organization: | The Pennsylvania State University v

# of Budget periods:

01®20:0405

validation Type: | NIH N

Enter your proposal name, add the Primary PI,
Organization, Budget periods and Validation type.
Then select Create Proposal.

IMPORTANT: The Primary PI that you select needs to
match the Primary Pl chosen in your SIMSbudget.




Ouerview | Opporunities | Proposais | People | nstivtons | Reports | Setings |

Proposals List » Carl.Test033411

A blank proposal is created. Now go back to your

A4 Proposals List

S e 0 @ correszrn budget in SIMSbudgets.
2 [SF 424 (R&R)
¥ RR Parformance Sites
¥ RR Other
v RR Key Persons (O Pre-application
e © Application
1 () Changed/Carrected Application
¥ RR Budget
3 Legal Name: [1e pennsylvania State University Organizational DUNS: [03403953
/' PHS 398 Cover Page Supplement - o Please Select !
. uniey: [please Select K
2 Person fo be contacted on matiers involving this application
¥ PHE 208 Research Plan

With your budget selected in
SIMSbudgets, select the Cayuse
424 jcon in the upper right.

Cayuse

Budget Import Jd Select “Import Select the
Navigate to Cayuse proposal or Import Budget into Cayuse proposal. Bud et” to |m Ort Select Base Salary Information Inclusion. a ro I’Iate
A budget import must be done each time the budget changes in order to reflect the IM 9 P 21 Wil inclule Base Salary for ol Key Rersonnel for ol periode. o bpp P |
changes into the Grants.gov budget forms in Cayuse. Note that if the Cayuse proposal is S Sbudgets First Only: Will include Base Salry for all Key Personnel for the first period only. ase Sa ary

. . None: Will not include Base Salary for any Key Personnel for any period.
deleted a request can be made to SIMS Administration to undelete proposal or the budget

can be cloned and a new Cayuse proposal created. bUdget tO Cayuse Optlon

424 proposal

Proposals List » budget 1303

et SR Complete the Cayuse 424 forms.

srazenn 0 @ [buoiget1303
1 RPRLICATION FSSTANE —— —
2 ISF 424 (R&R)

RR Performance sites

R IMPORTANT: Every time the budget is modified in

1. TYPE OF SUBMISSION b

prrerresms Qe SIMSBudgets, you need to re-import the budget to

01 mn osdet © Changeatcorected Appication

; T Cayuse 424 system.

3 *Legal Name: [PENNSYLVANIA STATE UNIVERSITY-UNIV PA * Organizational OUNS: 093403953
* Departmert: Division:
[ —— oo ———————————— o —————————
.
O oy Cantypaen
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[ tnclusion Enrollment Report.

6 7. TYPE OF APPLICANE
PHS 308 Checklist (i T

,
: \ A,

5. TYPE OF APPLICATION:
‘Small Business Organization Type.
OResibrission Women Ownex | Socialy s Econcmicaly Dissevantaged

OFenewal

[ pus 303 cover Letter

Federsl Reporting It Revision, mark spprcprise box(es). 9. NAME OF: AcaicY:

A increase Award [National Instiutes of Healt
Proposal Management B Decreace Award

Q5 C.Inerease Durstion

0. Decrease Durstion

7 Elsctranic submission € cer epeciyy
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NOTE: If your budget hasn’t changed but you need to

Navigate to Cayuse proposal or Import Budget into Cayuse proposal. | return to finish your Cayuse proposal at a later time,
4 budget import must be done each time the budget changes in order to reflect the use ‘the “ Na\“gate” opt|on .

changes into the Grants.gov budget forms in Cayuse. Note that if the Cayuse proposal is
deleted a request can be made to SIMS Administration to undelete proposal or the budget
can be cloned and a new Cayuse proposal created.

[ Navigate ]l[ Import Budget ][ Close ]
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