Getting started on your Budget

Before you begin: Disable any pop-up blockers, have your documentation handy, and go to
http.//www.sims.psu.edu to login.

Step 1
Create Your Budget

Select New Budget

Step 2
|dentify Your Budget
Parameters

Note: Budget periods default
to 12 months.



Step 3
Confirm Default Rates

Note: Rates will be set to Penn State
default rates unless sponsor rates

apply.

Step 4
Add Line ltems

Step 5
Print Budget

Select Print View
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